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Bryngwyn & Queen Street Primary School
Deputy Head 
L10 -L14
 Job Description
RESPONSIBLE FOR:
Securing high standards of pupil attainment through excellent leadership and management of teaching and learning and the maintenance of robust monitoring, evaluation and review systems. 

RESPONSIBLE TO:

Headteacher
JOB PURPOSE:   See Teachers Pay & Conditions document (Deputy Headteachers)
· To create highly effective conditions for learning in the primary phase which secures outstanding teaching and learning by creating an atmosphere/structures in which pupils feel valued and everyone has high expectations
· To promote a continuous focus on achievement, working with staff to use the Assessment for Learning policy,  self-evaluation strategies and data to monitor progress and raise attainment
· To ensure a rigorous focus on pupil progress and attainment in line with the Assessment for Learning policy

KEY RESPONSIBILITIES:

· To undertake the professional duties of the Headteacher in the event of her absence;

· To lead by example, using the power of leading by example positively to others;  to motivate and inspire others to be flexible, forward thinking practitioners and to secure outstanding standards of pupil attainment in the primary phase;
· To act as a role model for outstanding classroom practice through modelling, coaching, supporting team leaders;
· To embed outstanding Assessment for Learning, making use of high quality data ensuring that pupils enjoy learning, make progress and achieve high standards.
SPECIFIC RESPONSIBILITIES:

Teaching and Learning:
· With the Headteacher and Team Leaders monitor the quality of teaching and learning and maintain a professional development file; track needs/support; provide training and coaching;
· To update the teaching and learning records, analyse and share information with the Acting Deputy Heads of School to support the development of outstanding teaching and learning, set up peer observations,  coach identified teachers, team teach with colleagues, organise and run professional skills sessions and run drop-in sessions with a focus on improving teaching and learning;

· Conduct pupil progress conversations termly with the Acting Deputy Heads of School and other staff members to monitor, evaluate and review practice and promote improvement, monitoring the progress of all pupils;
· To plan for and teach intervention groups and classes of pupils for timetabled sessions in order to provide high quality data driven intervention, as agreed with the Headteacher
· With the Assistant Heads of School analyse data and identify intervention groups and oversee their implementation, including monitoring the effectiveness of any intervention;

Assessment:
· To ensure that statutory guidelines regarding to reporting, recording and assessment are implemented in the primary phase;
· Compile the assessment calendars for the academic year; taking into account external deadlines and Governor meeting dates;

· To ensure that accurate data is entered on Incerts by agreed assessment deadlines;
· To review the Assessment for Learning Policy and ensure its use is embedded in practice across the school;
· To ensure that Acting Deputy Heads of School and others feel confident in using assessment data in order to help pupils meet challenging targets. 

· To ensure that teaching staff understand and use assessment data with confidence. 

· To work with the ARR to analyse data and produce reports, ensuring that the Head /Leadership Team/Board of Governors are provided with assessment information as appropriate;
· Working with the Headteacher oversee the report writing process, supporting and advising where appropriate;

Leadership:
· To act as a role model for outstanding classroom practice through modelling, coaching, supporting and leading Acting Deputy Heads of School and team members;

· Oversee the work of the Acting DeputyHead of Schools (Foundation Phase and Key Stage 2); supporting and advising where appropriate;
· To ensure that all staff routinely and regularly use Assessment for Learning techniques every lesson in a consistent and effective manner. 

· Working with the Head oversee the report writing process, supporting and advising where appropriate;

· To provide professional leadership and management of Teaching and Learning, ensuring that every pupil receives an excellent education in a safe, supportive learning environment, where people are valued and make positive contributions to the school community;

· To assist and support the Head in the overall management and development of the Primary school through delivery and monitoring of agreed systems, routines and policies;
· Working with parents on a daily basis to ensure that they understand and support the school and its drive for improvement
· Working with parents on a daily basis to ensure that they are able to talk about their child’s progress and attainment goals;
· To  support completion of  the SER 
· To attend, prepare for and participate in meetings of the Leadership Team:
· To lead and mentor specific subject coordinators;
· To lead staff training and meetings according the two schools.

· To lead/participate the staff recruitment/selection process as required.

· To lead/participate in the staff Performance Management programmes.

· To lead assemblies which contribute to the Spiritual, Moral, Social and Cultural development of students.
· To support and attend pupil performances, parents evenings etc. as required working with Leadership. 

· To lead parents meetings as required. 

· To lead community meetings as required. 

Self Development:
· Regularly review own practice, set personal targets and take responsibility for own development working with the Headteacher
Undertake any other duties reasonably required by the Headteacher
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